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Bb,cmpﬁaeHbau Bepcus Hauano pencreus
mu knysaremy 01 02.10.2025

CornaweHue 06 3neKTPOHHOU NOoANUCHU

B aTom OOKYMeHTEe O TOM, KaK noanmcbiBaloTCA JOKYMEHTbl B MOOUNbHOM npuno>xeHnm
M NIMYHOM KabuHeTe.

Ins yno6cTtea: 000 MKK BbicTpoaeHbrn — «Mbi»; KnueHT — «BbI»; MOBUNbHOE NpUNoXXeHue
W NNYHBIN KabnHeT — «OHNanH-cepBuC»; [pocTas 3NeKTPoHHas NoANUCh — «€3NEeKTPOoHHas
NoOANUCH.

Bbl NprcoeanHsaeTeCh K 3TOMY COMalleHNIo, KOraa CTaBUTe rasiouky B YeK-60oKce
npu perucTpaunmn B OHNanH-cepBeuUce.

Kak noanucaTtb LOKYMEHTbI B OHnaﬁH-cepBMce

YT06bI OOKYMEHT cumnTasca nognmcaHHbIM BalLen 3HEKTp0HHOV1 noanucblro, NponcxoanT
cnepymotulee:

<> Bbl BXOAMTE B CBOM akKayHT B OHnamH-cepBuce — yepes Focycnyru, T-I1D, c nomMowbio
HoMepa TenedoHa 1 AaTbl POXKAEHUSA UK APYITMM CMOCOB0M, KOTOPLIM ByaeT yKasaH
B caMoM OHNalH-cepBuUce;

5 Mbl OTMNPaBAeM ceKpeTHbIl Kog (Uepes cMc nnmn TenedoHHbIM 3BOHKOM) — 3TO KoY
ANeKTPOHHOM NoanNucK;

3> Bbl BBOAUTE CereTHbIVI KoA B OH}'IaVIH-CepBVICG — MOocCJse 3TOoro Bbl CHNTAeTeCb
aBTOpMn3oBaHHbLIM B HéM;

<4 Bbl HaXKMMaeTe B OHNalH-cepBM1Ce KHOMKY, KoTopas npearnonaraeT, noagnvcaHme
KaKoro-nn6o nokyMeHTa (Hanpumep, HaxxnmaeTe «CornaceH c yCcrnoBusaMun 3aima»);

<5>  Mbl NPUCBaMBaeM OOKYMEHTY YHUKasbHbIN naeHTudunKaTop 1 GopMmpyem Bally
ANEeKTPOHHYO NOANUCH B OKYMEHTE.

lMoka Bbl aBTOPU30OBaHbI B OHﬂaﬁH-CepBMCE, OOKYMEHTbI B TaKoW ogHoM ceccum
noanMCbIBalOTCH OOAHUM N TEM XKe CEKPETHbIM KOAOM. Ecnu BbIwn — Hy>keH HOBbIN Kog.

Ba)kHo: Bce Bawu gericteus B OHNarH-cepBMCe 3anncbiBalOTCA CUCTEMOM — Mbl BCEraa 3HaeM,
KTO, KOrga u Kakom AOKYMEHT nognucan.

Kak coxpaHuTb nognuchb B 6e3onacHoCcTH

YT06bI HUKTO He CMOr NognMcaTbh AOKYMEHTbl BMECTO Bac:
<> He nepenaBanTe HUKOMY Naponb oT OHNalH-cepBuUCa;

<2>  He coobLaliTe ceKpeTHble KOAbl MOCTOPOHHMM (MX MOXKHO CO06LAaTb TOJIbKO HalleMy
COTPYAHUKY, ECNN OH NOMoraeT BaM 0hOpPMUTbL 3aéM UK NPOANTL ero);

<3  He OoTHaBaNTe CMM-KapTy, K KOTOPOW NpUBA3aH Bal akkayHT OHNlalH-cepBuca.

Ecnv cuM-KapTa yTepsiHa Ui ecTb NMoA03PEHUS, UTO KTO-TO Moy4Yms AOCTYI K Ballemy
aKKayHTy — cpasy coobLmTe HaM. KOHTaKTbl eCTb Ha HalweM caiTe.



